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4. The appropriate spaces on the Disciplinary Report will be completed documenting the
accused inmatefresident's choice or preference as to the above rights.

5. The person delivering the report will sign it and indicate the date and fime the report
was given o the inmatefresident.

6. The inmate/resident will be provided with a copy of the report at the conclusion of the
disciplinary hearing.

F. DISCIPLINARY BOARD OR HEARING OFFICER
1. The faciiity may choose to have a three (3) member Disciplinary Board, a single

Hearing Officer, or a combination to conduct Disciplinary hearings.
THIS FACILITY WILL USE THE FOLLOWING STAFF MEMBER(S) FOR

DISCIPLINARY HEARINGS:

The Hearmg Officer at TCCF is the Discsghgg_rv Officer or a Shift Supervisor or
_ above,
2. SELECTION OF THE BOARD OR HEARING OFFICER

a. The D:scnpt;r_aary ‘Board or Hearing Officer will be designated by the

Warden/Administrator and will be impartial and fair.

b. i a Disciplinary Board is utilized, one member from a supervisory position
who is designated by the Warden/Administrator wili be the Chairperson. The
Chairperson will act as a coordinator of the hearing and will have one vote in
the proceedings.

c. if a Hearing Officer is utilized, that person will be from a supervisory position.
who is designated by the Warden/Administrator.

A Any. staff will be- disqualified in every case in which. Ahey have filed the . .

' - complaint; partaczpated or witnessed the incident; investigated the incident;is+
the person in charge of any subsequeni review of the decision; or has any -
personal interest in the outcome.

3. DUTIES OF THE BOARD OR HEARING OFFICER
a. Conduct hearing of all Disciplinary Reports when the inmate/resident involved
does not waive their right to @ hearing before the Disciplinary Board or
Hearing Gfficer;
b. Designéte appropriate penalty for the offense which the inmatefresident is
found guilty;

Make recommendations as to referrals for prosecution;

d. Periodically review and make written recommendations, when appropriate, as
to the effectiveness and efficiency of the disciplinary process, including the
appropriateness of offenses and penalties confained in CCA Policy 15-1; and

e. Prepare a written report of its activities and keep said record according to the
retention periods outlined in CCA Corporate and Facility Policy 1-15.

G. STAFF REPRESENTATION OF AN INMATE/RESIDENT:
1. APPOINTMENT OF STAFF REPRESENTATIVE

A staff representative will be appointed when it is apparent that an inmatefresident is
not capable of collecting and presenting evidence effectively on their own behalf. The
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Disciplinary Board/Hearing Officer will consider the following factors in deciding to
appoint a staff representative:

a. Literacy level of the inmate/resident;

b. ~ Complexity of the issues combined with the inmatefresident's overall
intefligence and mental/femotional status;

C. Location of the inmate/resident (segregation may prevent the accused from
gathering information for a defense); and

d. Ability of the mmateiremdent to speak English or Spanish (if Spanish can not
be used by the hearing offi cer) ‘

2. SELECTtON OF STAFF REPRESENTATIVE
a. ' The Wardeandm;mstraior may choose to have an approved list of staff

_ represeniatwes from which the inmatefresident may cchoose or can allow all

. employees o represeﬂt mmatasfmssdents cafter ‘the Disciplinary:

_ _anrd/Hearmg Qﬁ" icer: makes the de!ermination that a staff representative
_needs to be: appemted : :

b. 'Staff mambers seiected for du’aes as counsei for inmatesiresidents at
Disciplinary Board hearings are fo be granted sufficient time to meet with
inmates/residents ‘before . the hearing, gather evidence and question
witnesses and to represent the inmate/resident at the hearing.

c. Staff members are to be selected for such traits as good judgment and a
genuine interest in the assignment.

d. THE FOLLOWING . STAFF POSITIONS MAY REPRESENT
INMATES/RESIDENTS:

' ;-Counselors will- be assi netf fo renresent the [inmate and. must meet
“with the mmate at feast 2 24 hours prior. to the hear;ng upan the' request_ '-
of the inmate.

3. ACTIMITIES OF STAFF REPRESENTATIVE:
THE STAFF REPRESENTAT!VE MAY iF. N&CESSARY ASStST AS FOLLOWS:
Confer wath the ac:cused pnar to the heanng )

_Quest:om--wamas_ses for the a-cc__:u_sed during hearing,
Review written statements of charges and investigation.
Clarify position of the accused.

Make statements and present documentary evidence.

e a0 T o

Aid the accused in presenting a defense or offer any explanation of the
defense,

d. Excuse themselves, along with the accused, from the deliberation phase.
H. DISCIPLINARY HEARING
1. TIME

The disciplinary hearing will be held as soon as practicable but no fater than seven
days, excluding weekends and holidays, after the alleged violation.

AT THIS FACILITY, THE TIME GUIDELINES ARE AS FOLLOWS:
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The hearing will be held within seven {7) days after the misconduct is writien.
2. POSTPONEMENT OR CONTINUANCE

Postponement or continuance of the disciplinary hearing for a reasonable period may
be granted for good cause. Hearing postponement or continuance may be granted
for such cause as preparation of a defense, illness or unavailability of an
inmate/resident, further investigation of factual matters relevant to the hearing, or
pending criminal court prosecution. Delaying a hearing is also justifiable on the basis
of factual recording of an inmate/resident's unacceptable behavior during the hearing
process or the inmate/resident's refusal to participate in a reasonable manner. Ary
delays beyond this time will be justified and documented in writing on the Disciplinary
Report by the Dssmp!znary Board or Hearing Officer.

3. NOTICE

a. Notice of the hearing is to be provided in writing to the inmate/resident at
' _-_Eeast 24 hours: prior to the hearsng The inmate/fresident may agree, in-
-im:tzng, toa hearmg w;th Eess than 24 hours nofice.

b. | THE: FOLLGWWG STAFF ‘POSITIONS WILL ‘BE RESPONSIBLE FOR'
NGTIFY!%JG lﬁMATEiRESiBENTS OF THE CHARGES:

The assmned traaneﬁ mvestl-gat .

o These persons wil fully inform inmate/residents of the nature of the waiver of
the 24 hour notice and the results of such a waiver. inmatefresidents will be
allowed to make a voluntary choice, free from coercion, as to the waiver.

4. HEARING ON A MINOR OFFENSE

a. The inmate/resident will be present at all phases of the hearing, unless
__exciucied for reasons of fac;i;ty securaiy, such reason will be staied in wr;tang

b :'The mmatefremdent w:ii be aiiowed to make a statement and present any_.-
reasonable evidence, mc%udang written statements from others, in their behalf,

C. At the conclusion of the hearing, the Board Chairperson/Hearing Officer will
complete the Disciplinary Report, tn&acate the finding and, if found guilty:

i. _ The sentence imposed;

L)

i The date and time of hearing;
i The signature of the Diécipiinary Board/Hearing Officer.

d. The Disciplinary Board/Hearing Officer will allow any other evidence that may
aid in their decision,

e. Unless the Disciplinary Board/Hearing Officer feels additional oral testimony
is necessary, their decision may be based on the Disciplinary Report, the
statements of the inmatefresident, and any other relevant written information
presented at the hearing.

f. A copy of this record will be given to the inmate/resident at the conclusion of
the hearing.
g. The penalty imposed is to be taken from the penalty list set forth in CCA

Policy 15-1 or from a penalty list required by the contracting agency.

h. The complete Disciplinary Report will then be forwarded to the Shift
Supervisor, Warden/Administrator or appropriate designee for review.
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FORWARD THE REPORT TO:
Shift Supervisor or Chief of Security
5. HEARING ON A MAJOR OFFENSE

a. The inmatelfresident will be present during all phases of the hearing except
the deliberations phase unless they waive this right or because their unruly
behavior does not permit attendance.

b. If the inmate/resident is not in attendance at the hearing and has not plead
quilty, the absence may be used against them in the proceedings. However,
the absence alone cannot be used as the only evidence of Quiit.

c. The inmatefresident will receive copies of any written information which may

- be considered except where disclosure of such information would be unduly

hazardous 1o anststut;onai safety or endanger .the physxcai safety. of an

individual; reasons: for -non-disclosure will be stated in- writing.” in all cases

where ‘written informatton is not disclosed, its contents will be summarized for

the: mmateiremdam 1o the extent this may be done without creating a
subszant{at risk to faca!ity or personat safety

d. The mmateires:dent will have an oppoertunity to make a statement and to
present documentary evidence. If criminal charges are pending concerning
the subject.of the hearing, the inmate/resident will be informed of their right fo
remain silent during the disciptinary proceedings and that anything they say
during the course of the disciplinary hearing may be used against them in any
subsequent criminal proceedings and that their silence may be used against
them in-these proceedings. However, this silence alone cannot be used as
the only evidence of guiit

2. .. The ;nmatefres;deni will have the opportunity to call witnesses on their behalf,
unless dezng so would be irrelevant; redundant or unduiy hazardous to’ facrhty.
‘safety or woufd endanger the physical safety of the individual; such reasons
for denial are 1o be stated in writing.

f. Any time dufsng the hearing, the Disciplinary Board or Hearing Officer on their
- own, of-at the request of the inmate/resident, may order an investigation into
the inciciem am} contanue the hearing to a future tzme

6. CONF&BENTAL !NFORMANTS

An :nmat@lfeszdeni may be found guilty of a disciplinary infraction on the basis of
refiable information from a source whose identity is not disclosed to the
inmate/resident at the hearing. Such information may be presented at the hearing
orally or inwriting and:

a. The details of any information from an anonymous source are to be shared
with the inmate/resident at the hearing to the extent that this may be done
without creating a substantial risk to the safety of the informant;

b. When information from an anonymous source is considered, the name of the
source and all details of such information will be given 1o the Board/Officer
out of the presence of the inmate/resident;

c. The Board/Officer will make a determination as to the reliability of the
anonymous source by determining proven reliability in specific past instances
or independent corroboration on specific material points; and
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d. In ali cases in which information from an anonymous source is considered, a
confidential record will be maintained which indicates the details of such
information and, if possible, the identity of the informant and the degree of
familiarity with the- informant's reliability. Such records will be available only to
the Warden/Administrator, Vice President, Legal Affairs-and Vice President,
Qperations.

7. WRITTEN REPORT

At the conclusion of the hearing, a written report will be prepared and given to the
inmatefresident which will include:

a. The decision;
b. The sentence imposed and the reason for imposing the particular sentence;
C. A summary {)f the evidence upon which the decision and sentence was
based; : . '
d. A ¥:st of all w:tnesses,
&. The date and t;me of the heanng, and
f. The s&gnature of all Board Members or Hearing Officer.
8. The Disciplinary Board/Hearing Officer's decision is based solely on information

obtained in the hearing process, including staff reports, the statements of the
inmate/resident charged and evidence derived from witnesses and documents.

9. PSYCHIATRIC ILLNESS

If the inmatefresident has been diagnosed as having a psychiatric iliness; the
WardenlAdman;strator and the responsible physician or their designee will be
_ _mnsutted prior to.the. dasc;plmary measures recommended by the Hearang Offccer or.
' -'-_?]Dzsctp mary Board benng taken. " : RN : e

10.  RECORD
A record of alf disciplinary hearings will be kept and retained pursuant to CCA

Corporate and Facility policy 1-15. Form 15.2B or a similar form approved by the
Vice Pras:dent Legal Affairs will be used to keep this record.

11. REVIEW '

A copy of all Disciplinary Reports will be forwarded to the Warden/Administrator or
designee at the conclusion of the hearing for review as to conformity with policy.

L APPEAL

An inmatefresident may appeal the decision of the Disciplinary Board/Officer as to an offense
to the Warden/Administrator.

1. TIME GUIDELINES

a. The inmatelresident is to be advised of thelr right to appeal the decision of
the Disciplinary Board/Hearing Officer at the time they are provided the
decision. The inmatefresident has up to 15 days within receipt of the decision
to file an appeal.

AT THIS FACILITY, TIME GUIDELINES FOR APPEAL ARE AS FOLLOWS:
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An_inmate found guilty of an offense may appeal on form 15-2B to the
Warden within fifteen (15} calendar days of receipt of the Disci iplinary
Hearing Actions form. The Warden will respond to the appeal within
seven (7) days of receipt of the appeal.

b. At Adult Local Detention Facilities, the Warden/Administrator is to respond to .'
the appeal in writing affirming or reversing the decision within 5 days of the
appeal.

C. At Adult Correctional Facilities, the Warden/Administrator is to respond to the
appeal in writing affirming or reversing the decision within 30 days of the
appeal.

2, The Warden/Administrator is to review the Disciplinary Report to determine:

a. ~ That there was compliance with the procedures set out in this policy;

b, - That there was suﬁsceent evidence for a f“ inding of guilty, and

i+ That me pena ty ;mposed was appmprfate for the rule violation.
3. The Warcieandmnmsiraior aﬁer review, may
. a. Concur W{_th the findings and penaity;

b Void the report;

c. Decrease punishment; or

d Send back for a new hearing to correct any error in procedure but not for an
increase in punishment.

e. IN NO CASE will the Warden/Administrator make a finding or impose a

_ ‘pena ty that mcreases the category of the offense(s) or pena;;y(,es)
G QEXPUNGEMENT i PR i

: 'Ef an mmate/res;dent is found not gutlty of an oﬁense major or minor, es{her after the hearsng
or the appeal, all reference to that offense will be removed from their fite

K. CRIMEMAL MiSCONDUCT

LRI the' des;gnated supervssor reviewing the report or Disclpisnary Boardfi—ieanng Officer
B “think the conduct for which the inmatefresident is being disciplined is a crime, they will
' not:fy the WardeniAdmmsstrater who will contact the -appropriate law enforcement
agency.

2. Any disciplinary hearing for this alleged offense will be conducted following the
procedure set out herein and the inmate/resident will be advised that they have the
right to remain silent in the hearing and that anything they say during the course of the
disciplinary hearing may be used against them in any subseguent criminal

proceeding.
L. PROCEDURES FOLLOWING AN EMERGENCY
1. In the event of a widespread facility disruption which requires emergency action any

or all portions of these regulations may be temporarily suspended.

2. Any inmatefresident involved in the emergency may be detained without a hearing
throughout the course of the emergency.

3. Upon the restoration of order, all inmatesiresidents who were detained will be
accorded all discipfinary procedures as provided for by this regulation.

Proprietary Information - Not For Distribution - Copyrighted
Property of Corrections Corporation of America



CCA CORPORATE AND FACILITY POLICY PAGE 11 OF 11 POLICY 15-2

15-2.6 REVIEW:

This procedure will be reviewed on an annual basis by the Warden/Administrator, Vice President,
Operations and Vice President, Legal Affairs.

15-2.7 APPLICABILITY:
All CCA facilities housing adults unless other procedures are required by the contracting agency.
15-2.8 ATTACHMENTS:

1528 Disciplinary Form

15-2B Discipiinary Hearing Log

15-2C  Disciplinary Report Investigation Form
15-2D  Witness Statement

15-2E Disciplinary Appeal Procedures And Form

15-2.9 REFERENCES _ .
- ACA Standarcﬁs The A{ZA Sta:‘zdards for ihls facﬂtty are:’
3«4215 ihmugh 34236 34240 '

e
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Form 15-2A
CCA INMATE/RESIDENT DISCIPLINARY REPORT

inmate/Resident’s Name

CCA# Other (Housing Location)
Offense # and Title

Date of Offense Time of Offense
Location of Offense: #

Inmate/Resident Detained For:
Description of Offense:

{Use Continuation Sheet if Necessary)
Disposition of evidence:

Staff Involved:

iInmate/Residents Involved: '

Note any unusual inmate behavior:

Immediate action taken, including use of force {ref. policy 9-1):

Reporting Employee's Name and Title:
Date & Time Prepared:
Employse's Signature: Supervisor's Signature:

~ ADVISEMENT OF RIGHTS: =
By signing below, the accused indicates the rights they desire and is not an admission of guilt,

1. Does the accused wish to have z Staff Advisor? Yes No . I yes, Staff Advisor's name and title:

2. Does the accused wish to call voluntary witnesses 1o testify on their behalf? Yes ' No If yos, name
and case or arrest # of witnesses

3. Does the accused waive the right to a hearing? Yes No If s0, does the accused plead guilty to
the charge? Yes No

4. Date & Time set for hearing

5. Does the accused wish to waive the right to 24 hours notice of charges? Yes No

inmate/Resident's signature

Accused inmate/Resident received a copy of report:

Inmate/Resident Signature Date & Time

Staff Serving Notice of Charges Pate & Time

facility revised 1/22/99 WHITE: DISCIPLINARY YELLOW: INMATE
. Q2/15/96




PRE-HEARING DETENTION Form 15-2B

Was the Inmate/Resident admifted to pre-hearing detention?
Yes No __Ifyes, explain reason

Staff Authorizing Date & Time

HEARING INFORMATION:

Date & Time of Hearing:

Name and position of staff representative (if any):

Inmate/Resident Plea: Guilty: | | = Not Guilty:

Boarleearing Officers Finding: Guilty: Not Guilty:

Inmate Statement:

Evidence Presented (attach copies of any documentary evidence):

' Witnesss Statement (attach copies of any witness's statement): __

Reasons Tor indings:

Penally Recornmendation:

Reasons for Penalty:

facitity revised 1/22/99 WHITE: DISCIPLINARY YELLOW: (NMATE

. 02/15/96



APPEAL.: Action:(Check One)

{ wish to appeal. Yes No

Inmate/Resident Signature Date

State Specific Reasons for Appeal

Hearing Officer/Chairperson

Member: . Member:
1. Concur with findings and penalty ;
2. Void the report ;

3. Decrease punishment ;OR

4. Rehear

FOR ACTION OTHER THAN CONCURRENCE, STATE REASON:

Disciplinary.Report Reviewed by: _ _ Date:

facility revised 1/22/99 WHITE: DISCIPLINARY YELLOW: INMATE
. 02/15/96



Form 15-2¢

DISCIPLINARY REPORT INVESTIGATION FORM

Inmate/Resident Name & #:

Date/Time of Incident:

Date/Time Reported

Investigator:

Date & Time Investigation Begun:

Date & Time Investigation Ended:
RESULTS: '

Investigator Date

facility revised 1/22/99 WHITE: DISCIPLINARY YELLOW: INMATE
. 02/15/96




Form 15.2D

WITNESS STATEMENT
Witness Name:
incident involving:
Date/Time of Incident:
Witness Statement:
Witness Signature Date
Staff Signature Date

facility revised 1/22/99 WHITE: DISCIPLINARY YELLOW: INMATE
. 02/15/86




Form 15-2E

TCCF DISCIPLINARY APPEAL PROCEDURES AND FORM

Inmate: DOCH: Cellff:

1. You must submit your appeal within 15 days from the date of the hearing.

2. You will write your appeal on this form in the space provided. If you need additional
space to write you may continue on a another white legal sheet of paper and attach
it to your yeliow copies.

3. Forward your appeal through the inmate mail system to the Warden of the facility.
4. The Warden will receive the appeal and review it. The Warden has up to 30 days in

which to respond back to you. Your response will be forwarded back to you through
the inmate malfsystem ' : i _

Action: (circle one) 1. Concur with findings and Penalty
2. Void the Report
3. Decrease Punishment
4. Rehear Case '

For action other than concurrence; state reason:

Warden Date

cc: White-l/M File
Yelow-Inmate

Revised 7-28-99
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CHAPTER 9: SECURITY AND CONTROL

SUBJECT: USE OF FORCE

SUPERSEDES: FEBRUARY 15, 1996

EFFECTIVE DATE: AUGUST 1, 1996

FACILITY: WEST TENNESSEE DETENTION FACILITY

FACILITY SUPERSEDES: AUGUST 10, 2000
FACILITY EFFECTIVE DATE: JANUARY 18, 2001

APPROVED: SIGNATURE ON FILE

DAVID L. MYERS
PRESIDENT

APPROVED: SIGNATURE ON FILE

LINDA G. COOPER
VICE PRESIDENT, LEGAL AFFAIRS

9-1.1
9-1.2

913

PURPOSE:

To establish procedures for governing the lawful use of force in CCA facilities.
AUTHORITY: |

State and federal law and Corporate and Fagcility Policy.

DEFINITIONS: . G

“Administrator's Designee - The Assistant Facility Administrator or the Chief of Security. The Facility

Administrator's authority to act under this policy shall not be delegated beyond these persons except
with the advance written approval of the Vice President, Facility Operations.

Deadly Force ~ Force that is likely to cause death or serious bodily injury.

Force - Restraining power, physical computsion, strength directed at a person and includes restraining
equipment and physical handling.

Inmate/Resident - Any person housed in a CCA facility.

Reasonable Belief - The belief that force is necessary which can not be the product of the person's
imagination but must be based on facts that would lead other reasonable officers to form the same
belief.

Serious Bodily Injury - An injury that poses a substantial risk of death or loss of health or fimb.

Sufficient Threat - Situations posing a threat justifying the use of Deadly Force and which are:

. In self-defense, and then only to prevent immediate death or imminent serious bodily harm;
and

» Defense of another, and then only to prevent immediate death or imminent serious hodily
njury.

. To prevent the imminent commission of a forcible felony which involves the use or threat of

physical force or violence against any individual, such as: escape, murder, mansiaughter,
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9-1.4

915

sexual battery, robbery, arson, kidnapping, assault and battery with a weapon, bomb throwing,
taking hostages.

POLICY:

Every effort will be made fo prevent and defuse situations which might require the use of force. If at all
possible, non-forceful means (verbal intervention, negotiation, show of force, etc.) will be attempted
before using force as a last resort. Verbal provocation alone will not justify the use of physical force.

The use of any type of force for punishment or reprisal, or which is unnecessary or excessive, is s{rictly
prohxblted The amount and type of force used will be the least possible and then only as a last resort,
conststent with the safety of the public, staff and inmates/residents.

Personnel will be authonzed o use force onty if procedures for its use have been specifically set out
herein and approved in advance by the Vice President, Operations and the Vice President, Legal
Affairs and the employee has successfué[y completed training in its use. Requests for purchase of any
type use of force equipment will be forwarded to the Vice President, Operations for review as to
comphance with this pci;cy prior to an obiagataon for purchase being made

PROGED#.}RES

‘When negcisatzons have been utilized or. found to be impractlcai use of force is justified to mamiam or

restore institutional safety, security and control. The method(s) of force employed will be the muost
practtcai and humane pass:hle under the circumstances.

The following are the spec:f‘ c types of force allowed and applicable procedures.
A PHYSICAL HANDLING:

1. THE USE OF AN EMPLOYEE'S OWN HANDS IS JUSTIFIED ONLY IN THE
FOLLOWING SITUATIONS:
a. In self-defense and in defending the general public, staff and

inmates/residents such as:
i dee preven’t or quett a dlsturbance o

e To enforce institistional reguiatlons andfor orders ‘in which’ vaoiatton of'
may threaten the security of the institution;

- b. To prevent or. halt damage to property; and
¢ .. Toprevent escape
2. PROCEDURES

THE STAFF POSiT!ON{S) AT THE FACILITY WHO AUTHORIZES THE USE OF
PHYSICAL HANDLING 1IS:

Assistant Shift Supervisor or higher authority,. SORT Commander, and
individual Squad Leader(s) upon activation of SORT team.

3

Exceptions:Any trained staff may use if immediately necessary to defuse a
situation.

3. TRAINING:
a. Positions frained:

All security staff and SORT members.

b. Amount of initial training:

Tweive (12} haurs.

c. Amount and frequency of follow-up training:
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Four {4) hours training annually.

8. RESTRAINT EQUIPMENT,
1. RESTRAINTS MAY BE USED AS A PRECAUTIONARY MEASURE:
a. in self-defense and in defending the general public, staff and

inmatesfresidents such as:
i To prevent or quell a disturbance,;

il. To enforce institutional regulations andfor orders m which violation of
may threaten the security of the institution,

b. To prevent or halt dama_ge to property;

c. To prevent injury to self, staff, other persons or property; or

d.- For medical reasons, by direction of the medical personnel.

e, Asa precautlonary measure in the movement of inmatesfresidents {e.g., the

- use of handcuffs in. movmg ;nmatesireszdents to and from a cell in detention,

-escﬂmﬂg an snmatelres;deni to ‘a spec:ial housmg unit pending iﬂvestsgahon
etc ) and L S . :

f To preverat escape af an anmateiresxdant under escort. Use will be hased on

facility procedures which consider the following:

i Se_t:urity ciéséifibation of the inmatefresident;

i, Anticipated contact with the public;

i#. Physical and mental health of the inmate/resident;
iv. Demonsirated behavior of the inmate/resident;

v, Age, size and stature of the escort as compared to the
.'.-_-;-_-mmate!resadent ol : R : :

' Mode of travel.

AT THIS FACILITY, PROCEDURES FOR USE OF RESTRAINTS TO PREVENT
ESCAPE WHILE UNDER ESCGRT AR& AS FOLLOWS:

For transg rtation,. handcuffs 1eg arans black box. beily Chains and d-or
flexcuffs may be used S N : i

2. In-no eveni w;ll an mmatefresedent remain in fesiramts onece they have been’ piaced
into a secure room or cell, unless the chief security officer on duty has determined that
this is necessary to prevent injury fo the inmate/resident and that no less intensive
method is appropriate.

a. The restrained inmatefresident will be checked at least every 15 minutes.

b. Al such time as it is safe to remove the restraints, they will immediately be
removed.

C. Should it be necessary to keep the inmatefresident in restraints for longer than

one hour, a medically qualified person will be summoned to examine the
inmatefresident and advise ona course of action.

3. PROCEDURES:

a. AT THIS FACILITY, THE POSITION(S)} THAT CAN AUTHORIZE THE USE
OF RESTRAINT EQUIPMENT ARE AS FOLLOWS:
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Warden, Assistant Warden, Chief of Security, Unit Manager, Shift
Supervisor, Assistant Supervisor, Health Services Supervisor, Physician
and Psychiatrist.

Exceptions:
Any trained staff member.

b. AT THIS FACILITY, THE RESTRAINT EQUIPMENT AUTHORIZED FOR
USE IS AS FOLLOWS:

Handcuffs, leg irons, beliy chains, black box and flex cuffs during
routine procedures.

4. TRAINING

a. Positions trained:

All securltv staff and SGRT members.

b. ' Amnur;t of initial trammg
Four 54) hcurs '
c. Amount and frequency of follow~up fraining:

Two {2) hcurs annuallv

C. INFLAMMATORY AGENTS
1. inflammatory agents include such preducts as Oleoresin Capsicum {Pepper Mace)
and Oleoresin Capsicum/CS (Pepper Mace Grenades) may be used in the following
situations:
a. In self-defense and in defending the general public, staff and

mmates!resudents such as:
SR Te prevemt or quell a dlsturbanc,e

i.  To enforce msi;tutlonal regu!atnons andior orders in whach woiat&on of
may threaten the security of the institution;

b To prevent or halt damage to property; and

G. To preveni -'ést:ape

4

2. As with all types of ferce 2he amcunt of force used in the use of inflammatory agents
will be no more than is necessary to control the situation.

3. Inflammatory agents will only be used by staff who have successfully completed
training in its use and only in accordance with the following procedures:

4. PROCEDURES:

a. AT THIS FACILITY, THE POSITION(S) THAT CAN AUTHORIZE THE USE
OF INFLAMMATORY AGENTS IS(ARE} AS FOLLOWS:

Sort Commander, Assistant Shiff Supervisor or higher authority and
transportation officers per post orders.Only Chief of Security and above
can authorize grenades.

b. AT THIS FACILITY, THE EQUIPMENT AUTHORIZED IS AS FOLLOWS:

Oleroesin __Capsiscum (OC)., CS. appropriate  delivery/dispersal
equipment, 37 mm Grenade lLauncher. Thermal Fogger Genarator —
which is for cutdoor use only.

Proprietary Information - Not For Distribution - Capyrighted
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5, TRAINING:
a. Paositions trained:

All_security personnel receive familiarization training. Assistant Shift
Supervisors, Shift Supervisors and SORT members receive user
training.

b. Amount of initiat training:

All security personnel receive (1) hour familiarization training; Assistant
Shift Supewzsors, Shift Supervisors and SORT members receive eight
8 hours famihanzation tralnm inclusive with inflammatory agents.

. Amount and frequency of fo!iow-ﬁp training:

All security personnel receive one (1) hour in-service training. Assistant
Shift supervisors, Shift Supervisors and SORT members receive two {2)
hours annuaﬂv mciuswe WIth mflammatorv agents

D._ STRAiGHTBATGNS o L SR
'1. STRAIGHT BATONS MAY BE JUSTEFIED ONLY IN THE FOLLOWING

' SiTUAT 0!\33
a. in seif«defense and in defending the general public, staff and

inmates/residents such as:
i To prevent or quell a disturbance;

i To enforee institutional regulations andfor orders in which violation of
may threaten the security of the institution;

b. To prevent or halt damage to property; and
c. To prevent escape
Gl PROCEEBURES i

a. "THE POSi}'lON(S) AT TH!S FACIL%TY THAT AUTHOR!ZES THE USE OF
BATONS AND RIOT STICKS IS(ARE):

_ Chi&f of Securatv or higher authonty

Excaptter;s
b. - AT TH'IS FACILITY THE'.AU‘fHQRiZED BATON AND RIOT STICK
EQUIPMENT USED IS(ARE}:
24” and/or 36" batons.
3. TRAINING:
a. Positions trained:
SORT members.

b. Amount of initial training:
Eight (8) hours. ‘
C. Amount and frequency of follow-up training:

Two {2) hours annually.

Proprietary Information - Not For Distribution - Copyrighted
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E. CHEMICAL AGENTS.
1. CHEMICAL AGENTS MAY BE JUSTIFIED ONLY IN THE FOLLOWING
SITUATIONS:
a. In self-defense and in defending the general public, staff and

inmates/residents such as:

i To enforce institutional regulations and/or orders in which violation of
may threaten the security of the institution; or

ii. To prevent or quell a disturbance.

b. To prevent or hait damage to property; and
c. To prevent escape.
2. PROCEDURES:
a. THE POSITION(S) AT THIS FACILITY THAT AUTHORIZES THE USE OF

CHEMICAL AGENTS IS(ARE) AS FOLLOWS:
Chief of Security or higher authority.

Exceptions:
None.

b. AT THIS FACILITY, THE CHEMICAL AGENTS AUTHORIZED ARE
AS FOLLOWS:

CS; Appropriate delivery equipment, Thermal Fogger Generator — which
is for outdoocr use only.

3. TRAINING:
a. Positions trained: . .
.. —-9--—3951 : “atEd_g ersonnel.
b, Amount of initial training:
Eight (8) hours.
c. Amount and frequency of follow-up training:
Four (4) hours. '
F. ELECTRONIC STUN SHIELDS:
1. ELECTRONIC STUN SHIELDS ARE JUSTIFIED ONLY IN THE FOLLOWING
SITUATIONS:
a. In self-defense and in defending the general public, staff and
inmates/residents such as;
b. To enforce institutional regulations and/or orders;
C. To prevent or quell a disturbance; and
d. To prevent escape.
2. PROCEDURES:
a. THE POSITION{S} AT THIS FACILITY THAT CAN AUTHORIZE THE USE

OF ELECTRONIC STUN SHIELDS IS {ARE) AS FOLLOWS:
Chief of Securify or higher authority.

Proprietary Information - Not For Distribution - Copyrighted
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Excéptions:
None.
b. AT THIS FACILITY THE ELECTRONIC STUN SHIELD EQUIPMENT
AUTHORIZED IS AS FOLLOWS:
N.QO.V.A. Stun Shield
3. TRAINING:

a. Positions trained:

Des;'gnated SORT members, Shift Supervisors, Segregation Unit
Manaqer and forced cell extraction team members,

b. Amaunt of initial trammg
Six 16} hours.
c. :Ammint and fz‘equency of. fol!ow«up trammg

:Two (2} hours annugj_ii

G. - TASER

4. THE TABERIS JUSTIIED ORLY IN THE FOLLOWING SITUATIONS:
a, in seff-defense and in defending the general public, staff and
inmates/residents;
b. To enforce institutional rules and/or orders in which violation of may threaten
the security of the instifution;
c. To prevent or quell a disturbance;
d. Te preveni or halt damage to property, and
o - e;'- 3 -:.Ta preveni escape '
2. ° PROCEDURES:
a. AT THIS FACILITY, THE PGSITION{S) THAT CAN AUTHORIZE USE OF
TASERS IS (ARE) AS FOLLOWS:
 Exception.
b. AT THIS FACILITY, THE TASER EQUIPMENT AUTHORIZED IS AS
FOLLOWS:
NIA
3. TRAINING:
a. Positions trained: N/A
b. Amount of initial training: N/A
C. Amount and frequency of follow-up training: N/A
H. NON-LETHAL WEAPONS

Proprietary Information - Not For Bistribution - Copyrighted
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1. NON-LETHAL WEAPONS MAY BE JUSTIFIED ONLY IN SELF-DEFENSE AND IN
2§-’:END,NG THE GENERAL PUBLIC, STAFF AND INMATES/RESIDENTS SUCH
a. To halt further destruction to property;.
b. To safeguard the general public, staff and inmates/residents; and
c. To quell a disturbance and return order to the facility.

2. PROCEDURES

a. THE POSITION{S) AT THIS FACILITY THAT AUTHORIZES THE USE OF
NON-LETHAL WEAPONS IS (ARE) AS FOLLOWS:

Warden and Assistant Warden, Chief of Security or Designee

Exceptions:
None,
b. ATTHIS_ FACILITY, THE NON-LETHAL WEAPONS AUTHORIZED ARE AS
FOLLOWS: .
Ma_hgi_@ Rubber Ball Round; Bean Bag Rounds.
3 TRAINING:
a. Positions trained:

Designated personnel.
b. Amount of training:

is covered in the sixteen {16) hours of Firearms Training.

C. Amount and frequency of foilaw-u;: training:

- . T Annuaiiy and lS covered in the eaght {8) hours of Flrearms trammg
L FEREARMS AND OTHER DEADLY FGRCE :

1. This force may be used only when negotiations and all other types of approved force
have been exhausted or found impractical. Approval will be obtained from the
Warden/Administrator or their designee prior to arming ampioyees with firearms. The
most common form of deadly force will be use of firearms.

The use of firearms is always considered to- be the use of deadly force. Other
instruments can become deadly force if they are used in a manner likely to lead to
death or serious bodily injury of the person against whom it is being used. For
example, a baton used forcibly on a person’s head, throat or neck could obviously lead
to death or serious bodily injury, whereas if used on the legs, it would not.

Weapons or other deadly force may be used only when there exists Reasonable
Belief and Sufficient Threat.

2, FIREARMS: WHO MAY CARRY/WHEN.

a. Only those employees who mest all applicable corporate and facility policies
and procedures; all applicable state and local laws; and who have been
designated in writing by the Warden/Administrator, will be permitted to carry or
use firearms in the course of their employment.

b. No employee will be permitted to carry a facility owned weapon to their home
of to have it on their person while off duty.

Proprietary Information - Not For Distribution - Copyrighted
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J.

c. The Vice President, Operations or Warden/Administrator may at any time, with
or without cause, order that an employee's designation to carry arms be
suspended, either indefinitely or for a fixed period.

d. No weapon will be brought into the secure perimeter of the facility, except with
the authority of the Warden/Administrator or their designee.

e. Employees will carry firearms only while assigned to posis thal are
inaccessible to inmates/residents such as gunwalks, waichiowers, mobile
patrols and transporiation.

DEADLY FORCE WILL BE USED ONLY IN ACCORDANCE WITH THE
FOLLOWING:

a. NEGOTIATOR - if negotiator varies depending on situation, specify:

Designated by the Warden, Assistant Warden, Chief of Security or Duty
Officer..- Hse ‘of deadly force in_a_transportation situation wouid he
reactionary m_ nature and __the neqotsatcr wouid be the: sama garson

: usmg force

b .'AT TH{S FACIL!TY THE PDSlTiON THAT AUTHOR!ZES ?HE USE OF
FIREARMS IS AS FOLLGWS :

Warden or Actmq Wardan The Chief of Securltvq may authonze tine
issuance of firearms for transportation, perimeter patrol, tower post and
any other: secuﬂtv operations,

Exceptmns.
c. AT Ti%fS:FACiLITY, THE AUTHORIZED FIREARMS EQUIPMENT IS AS
_ FOLLOWS: _
' SW3sTRevolver. T S o
.'Rem;ngtan 870 Puma Shotgun Mossberg Fum_p Shotqun 13_3,_” o
TRAINING:

a. : Posxtlons tra:neci

' ﬁeszq_nated correct:onai staff N

b. : Ameunt of mitsai tranmng
Ssxtgen hcurs prior to initial post assignment requiring use of firearms,

c. Amount and frequency of follow-up training:

Eight {8) hours annually.

PROCEDURES BEFORE USE
The types of force specified in this policy will be used only:

1.

After obtaining specific written approval from the Vice President, Operations and the
Vice President, Legal Affairs as to the Facility specific provisions of this policy.

By employees who have successfully completed initial training in the levels of force
authorized for use at their facility based upon this policy, contract specific issues, local
laws or the laws under which the inmate/residert population are governed, and who
participate in periodic review to maintain current knowledge.
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9-1.6

917

9-1.8

9-1.9

3. In accordance with facility procedures approved by the Vice President, Operations and
the Vice President, Legal Affairs.

K. PROCEDURES AFTER USE.

Immediately following the use of force, either deadly or non-deadly, the fallowing steps will be
taken:

1. Medical Care: Wil depend on the seriousness of the situation, the degree of care
required and the location of the situation.

2. Death or Serious Bodily Injury: The Warden/Administrator will immediately notify the
contract officer; proper law enforcement authorities; the Vice President, Operations;
the Vice President, Legal Affairs; and the Vice President, Communications.

3. Physical Examinations: The participants (including staff) except those requiring
immediate transportation to the hospital, will receive a physical examination as soon
as passtbfe

4. - :Chamzca Agents When used, affected inmates/residents will be permitted to wash

their face, eyes or other exposed areas as soon as ‘possible after the use of the
chemrcal and will be allowed to change their clothes.

L. REPORTS

As it is ant;cipated that any use of force may result in litigation, the procedures specified in
CCA Policy 5-1, Incident Reports, will be followed. Additionally, any reports required by law
enforcement authorities will be completed and a copy will be submitted with the Incident
Report,

REVIEW:

This policy will be reviewed as necessary by the Vice President, Operations and the Vice President,
Legal Affairs.

._APPL!CABiLlTY:' e
AR CCA Facstmes;f‘

ATTACHME&TS:
None
REFERENCES:

Miller v. Leathers, 9-_13 F.2d 1085 (4th Cir. 1990, en banc); and ACA Standards. The ACA Standards
for this facility arer

3-4087, 3-4088, 3-4089, 3-4183, 3-4183-1, 3-4191, 3-4195, 3-4196, 3-4198, 3-4268.
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CHAPTER 9: SECURITY AND CONTROL

SUBJECT: INMATE PROPERTY

SUPERSEDES: FIRST ISSUE

EFFECTIVE DATE: JANUARY 15, 1999

APPROVED: SIGNATURE ON FILE
WILLIE CLEMMONS,
WARDEN

9-110.1 PURPDSE

To establish specific guedeiznes govemzng the personal property that inmates may retam in
their possession and establish spec;ﬁc procedures regarding the control and safeguardmg of
mmate personai property.

9-110.2 AUTHORITY:
Facility Policy.

9-110.3 DEFINITIONS:
Exchange ltems - Issued property which must be presented for exchange of new or clean,
simitar tems.

immediate Family - Wife, father, mother, sister, brother, child or grandparent.

Legal Materials - Materiais of a legal nature which are pertinent and necessary to an ongomg
& --iegat matter whfch refate to the: mmaie or; upon. whxch the inmate is workmg ' : '

'Non Consumabie !tems Property 1tems which canraot be used up or eaten by mmates wﬁ:hm
a reasonable period of time, i.e., appliances, clothing, linens, hobby supplies.

Personal Clothes - For the purpose of this poiscy, personal clothes refers to any clothing ftems
which’ are mt 1ssued

Personat Pro;}artv i\ion issued property iterns which an inmate will be permitted to retam
pursuant to this policy and prooedure :

Property File - A file maintained on each inmate by the Warehouse Officer which documants
alt property in an inmate's possession while at this facility.

Property Officer - Any correctional employee, regardless of rank or titie, who is assigned by
the Warden or designee to be responsible for the orderly processing and proper
documentation of an inmate's property while at the facility. These duties inciude maintaining
a property inventory, and disposal of property items which are in excess of the established

limits,
9-110.4 POLICY:

A. It is the policy to specify the personal property inmates can retain in their possession
and limit the quantities in order to comply with fire codes and safety regulations; to
better utilize the limited space in living quarters; and, to more effectively facilitate
security searches and eliminate contraband items.

B. The facility will maintain accurate and current records of inmate property in order to
resolve theft or loss damage claims, and to insure accountability.

9-110.5 PROCEDURES

Property of CCA West Tennessee Detention Facility
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A ALLOWABLE PROPERTY UPON ADMISSION

1. All property arriving with the inmate will be inventoried by the R&D Officer or
other assigned staff using the Personal Property Form.

2. Property which is not ‘allowed will also be listed by the R&D Officer on the
Personal Property Form. His property will be secured temporarily in. the
Property Room and disposed of in a manner consistent with this policy.

3 inmates who arrive with.currency, cashier's checks, or money orders in their
nossession will immediately relinquish the currency, cashier’s checks, or
money orders to the R&D Officer. The R&D Officer will indicate the amount
of each cashier's check, money order and afi currency ‘réceived on a. CCA
triplicate property form and will submit the currency, cashiers checks and
money orders to the Business Office to be deposited in the inmate's accoum

4. inmates who arrive with any type of medication wil retinquish it to the: R&D _
Officer upon arrival. The R&D Officer will record all such medications on the
Admissions Checklist Form “and will submit al medacat;ons io the Heatih
Services Staff and have the staff Sign for receapt of same

5. !nmates who are recewed in ;)ersoraai clethes will be tssued facaftty unaforms
The personal clothes will stored in the Property Room aﬁer being inventoried
and washed and/or disinfected and returned to the inmate upon his release.
The procedure for laundering these items is as follows: :

a. The inmate will place the dirty laundry in the facility issued laundry
bag.
b. The laundry will be sent to the laundry, cleaned and dried.
c. The clean laundry will be lnventoned and piaced in storage. in
ce : . accordance with: Pciacy 17 300 Admzssxons .
B FACILTY: iSSUED PROPERTY - _ _
1. Upon adm;ss&on mmates will be issued clean cioth;ng and linens. All atems

will be properly fi fitted, durable, climatically sueiabie and presentabie

2. Alt facchty issued praperty to the inmate will be fisted on a Form. The mmate
will sign for each itemn issued and will be heid liable for any damage to orloss
of facility property in excess of normal wear or use, fonvardmg a compfeted
copy to the Warehouse:. - :

3. in the event an inmate should have in his possession fac'i{ity property In
excess of what the R&D Officer(s) have issued, the excess will be taken by
the appropriate CCA staff and a disciplinary report may be completed.

4. Inmate pillow and matfress are assigned to the inmate and are to remain with
the inmate until released from the faciiity. Prior to an inmate taking
possession of his assigned pillow and mattress, they shall be cleaned and/or
disinfected. Any damaged pillows or mattresses will be replaced.

5. All inens and towels will be cleaned on a weekly basis. This service will be
performed by the facility laundry staff.
6. Faciiity standard issue:
a. Three (3} shirts;
b. Three (3) pants;
. One (1) jacket;
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d. Three (3) underwear;
e Three (3) socks;
One (1) pair of workboots for job assignment;

g. One {1) blanket;

h, Two towels (2) and two (2) wash cloths;

i Two (2) sheets and one (1) pillow case;

i. One (1) matiress and pillow;

K. One (1) drinking cup;

i One (1) hygiene kit;

m. One (1) Laundry bag (white)

. One (1) qu_m_éssary_bag _(biue) L _
7. All used iinéré's,‘ .ijn'iférms',_-bféﬂketé‘ and jacket prior o reuse dr_stofage shall

be washed and/or disinfected and inspected to ensure the inmate will be:
issued clean suitable items. - o S : o
8. All inmates assigned to spebiéi work areas will be furnished all necessary
safety equipment by the Property Officer on Form 17-100B. The inmate will
be held responsible for any itemn issued and wiill have to return any items

issued upon termination of the job.

8. When an item of facility issued property becomes unusable, an inmate may
request an exchange by sending an inmate request form to the Warehouse.
The Warehouse Supervisor wilf schedule an exchange of facility issued

property.
C.  ACQUISITION OF PROPERTY .~~~ : e
1. Inaddition to the properly which inmates are issued upon admission, inmates

may acquire additional personal property through the facility commissary.

2. Inmate personal property can not be mailed in or brought in by visitors or
employees. However, inmates may receive personal property through
special packages in accordance with this polioy.

Inmates are not allowed 1o exchange persdn_ai property between themselves,

4. Inmates may acquire books, magazines and newspapers in accordance with
institutional policy only.
5. inmates may also acquire approved items directly from vendors.

a. Catalogs are available in the Warehouse Managers office and
Counselors office from which inmates may order approved items.

b. The inmate completes an order form and an Inmate Commissary
account withdrawal Form for the total price and submits both to
the Unit Manager. _

C. The Unit Manager or Designee reviews the order to insure the items

ordered are aliowed. The Unit Manager then reviews the inmate’s
personal property list to see if the inmate already has the allowable
number of items. If so, the inmate is told by the Unit Manager that he
will have to dispose of or exchange the old item before he will be
allowed to have the new one he is ordering.
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d. After review by the Unit Manager, the inmate purchase order form is
given to the Warehouse Manager for finat approval and pProcessing.

e. The Property Officer turns in the order form to the Business Manager
to see if the inmate has sufficient funds and place the order to the
approved vendor.

f. When the ordered item arrives, the Mailroom Officer delivers it to the
Warehouse Officer to record on the inmate's Personal Property
fnventory Form and give to the inmate, who signs for receipt of the
item.

8. All items received must be new, in the original packaging, and shipped
directly from the vendor. Any deviation will cause the package to be returned
at the inmate’s expense.

D. COMMESSARY PURCHASES

The Commassary Officer will compiete aff non-consumable ;)urchases The: Pmper{y
Officer will be presented a copy of the Commissary Order Receipt by the Commissary
Officer. The Property Officer will update the inmates file for the non-consumabie
items purchased. The Commissary ‘Officer will collect from the inmate any excessive
items purchased and dispose of them per policy.

E. AMOUNT OF ALLOWABLE PROPERTY

1. Inmates will only be allowed to retain personal property as authorized by this
policy and only in an amount which does not exceed the capacities of
individual storage areas and lockers provided by the institution.

2. The Inmate Handbook Supplement lists the personal property an inmate may
have in his possession. Updates to this list will be posted on the buftetm
__boards iocatec:f in the hoas;ng units: e - L

3. . . The walls, doors “grills, -air vents Itghi fi xiures ‘or wmﬂews in each lwxng
unitfcell will not be covered with pictures, curtains, screens, paper,
cellophane, cloth, cardboard, or other any other similar itern. Nude photos,
drawéngs or other represenmtigns will not be a!!owed on display.

4. When personaﬁ pm;}erty exceeds these capacities, the inmate will be required
to''make a determination as to what property will be retained ‘and ‘the
remaining property will be disposed of in accordance with this policy. Should
the inmate be unwilling or unable to make a determination as to what property
to retain, the decision will be made by the Warden or designee, and the
remaining property will be disposed of in accordance with this policy.

F. DISPOSAL OF PROPERTY

1. If the inmate’s personal property is deemed to be in excess of institutional
liritations, it will be disposed of in accordance with this section.

2. The inmate will designate how the property is to be disposed of by compieting
the Authorization for Deposit & Disposition of Personal Property Form 17-
100E. This form wilt become part of the inmate's property file. The property
may be disposed of in one of the following ways:

a. The property may be destroyed by facility staff,

b. The property may be mailed via United Parcel Service to an address
designated by the inmate by using a Form provided the inmate has
adequate funds to pay postage
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¢ CCA can store up to one complete set of clothes for the inmates
release. If the item being disposed of can be used by the inmate
to wear for release, then the property may be stored.

d. The property may be donated to local charity by the Warehouse
Manager
3. All property be;ng- stored at CCA will be cleaned and/or disinfected prior to

being issued back to the inmate. Upon the inmates release or {ransfer, all
property in storage shall be released to the inmate.

G. ALLOWABLE PROPERTY FOR INMATES iN SPECIAL MANAGEMENT UNITS

1. Inmates in Segregation will be aliowed to retain property according fo the
procedures uutiened i if«‘oitcy 10- 10(3

a. _- . Aii personai properiy in possess;on .of the: mmate not pefmxtied m ihe
. ‘cell wili be placed in a large-enough container cieaﬁy marked with the -
' .'mmaies name :and number, and will be 'stored in a secure location
©“and" an ‘inventory 'maintained’ using the Personai Propefty and
'D;spasmon Inventary Sheet: Form.

2. Inmates in f.}escsplinary Segregation will be allowed to retain only items ‘which
concur with policy.

H. SPECIAL PACKAGES

1. Inmates may obtain specified personal property through special packages as
appfeved by the Warden.

2. Hems aftoweck in the package will be deta;teaf n.a. memo zssued by the
: .-_Warden : . . : o :

L LEGAL MAT&REALS

The amaunt of personai property an inmate may have in his possession, tncludmg
legal materials, is {imited o the amount whtch an mmate may store in his living area in
the storage spase prov;ded : : :

J. 'ABANDGNMENT OF PROPERTY

1. 'i}pon amvai -gach’ mmate will complete an Authonzatmn for ﬂepesat &
Baspasatwn of Pérsonal: Ffoperty, Form 17-100E, which gives the facility
the discretion’ to ‘dispose of an inmate's property should the inmate
abandon his property by escaping from custody. A copy of this form
will be kept in the inmate’s property file.

2. I the fe’yéat of an escape, staff may use an inmate’s praperty for investigative
purposes to determine escape mode, route, etc.,, and then they will dispose of
the properly. Methods of disposatl will include, but are not fimited to:

a. Destruction; -

b. Mailing the properly to an address previously designated by the
inmate, at the inmate's expense. This would require the inmate {0
have a sufficient amount of money in his account to pay for postage;
or

K. All inmates will sign a Disposition of Personal Property Form, every time they arrive al
the facility, stating that alf their personal property is accounted for and that they
understand # is their responsibility o keep their cell doors secured when they leave
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their respective housing units. If property is found to be missing when an inmate
is received at the facility, a Report of Lost Inmate Property, Form 14-6A, will be
completed and mailed to the appropriate authorities, i.e., the prison or jail
facility at which the inmate was housed prior to transfer. Claims for lost
property will be handled:in accordance with Policy 14-6.

L. EXCEPTIONS

1. if a documented medical condition exists, the Health Services Unit will
authorize or provide the special property required, only after prior approval of
the Warden. Inmates in possession of property so approved will be allowed
to retain such property; however, these items will not be replaced without
subsequent medical documentation and approval of the Warden.

2. in unusual cases, exceptions to this policy may be approved on a case-by-
case basis by the Warden, if it is deemed that such exception is in the best
interest of the inmate and the facility, with the provision that such exceptaons
are. not made on-an arbitrary or capncuous bas:s s

M. C{}NFiSCATiON OF PERSONAL PROPERTY

1. When an mmates personal property is confiscated, a Non Aliswabie Pmperty'
Statement will be completed.

2. The confiscating officer will complete the form and properly distribute it. The
inmate will receive the a copy immediately upon confiscation of the property.

3. The confiscated property will be taken o Receiving and Discharge and
disposed of as requested by the inmate on the Authorization for Deposit and
Disposition of Personal Property form.

4. Upon disposition of the property, the ongmai copy will be placed in tha
mmate s R&D flle . i

91106 REview:
The Chief of Security will review this policy on an annual basis and make
recommendations for necessary revisions to the Warden.

9-110.7 APPLICABILITY:
All Enmates-énd staff, '
9-110.8 ATTACHMENTS:

Personal Property Inventory
Non-Allowable Property Statement
Authorization for Deposit & Disposition of Personal Property

Inmate Warehouse issue

Inmate Reguest Formi{property pick-up}
tnmate Commissary Withdrawal Form
Work Property Issue Form
9-110.9 REFERENCES:
ACA Standards. The ACA Standards for this facility are:
3-4279, 3-4281, 3-4315, 3-4316, 3-4317, 3-4318, 3-4320, 3-4321, and 3-4324,

Property of CCA West Tennessee Detention Facility
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CHAPTER "i4: RESIDENT RIGHTS

SUBJECT: INMATE/RESIDENT GRIEVANCE PROCEDURES
SUPERSEDES: APRIL 1, 1892

EFFECTIVE DATE: JANUARY 15, 1995

FACILITY: WEST TENNESSEE DETENTION FACILITY

FACILITY SUPERSEDES: OCTOBER 15, 1999
FACILITY EFFECTIVE DATE: AUGUST 14, 2000

APPROVED: SIGNATURE ON FILE

DAVID L. MYERS
PRESIDENTY .

APPROVED: SiGNATLiRE ON FILE

LINDA G. COOPER
'ViCE FRESIDENT LEGAL AFFA%RS

14-5.1

14-5.2

14-5.3

QZQ_R'POZS_E: -

To establish procedures for inmates/residents to formally file 'compi'aints about facility conditions,
treatment, policies, and procedures. To provide that such complaints are reviewed in a fair and
expeditious manner and resolved in the best interest of both the inmate/resident and the facility.

AUTHORITY:
Corporate and Facility Policy and Contract.
DEFINITIONS:

jA'. '.E:‘.merqencv Grievame A gﬂevance ‘the resolution. of whmh i sub;ect {o.the- ﬁormal time

14-5.4

i ;ilrmts wnuid subject the gnevant foa subsianiiai risk: of persana |njury or ;rreparabie hafm

B. Gnevance - A written complatnt concerning the substance or application of a wnt{en or
unwritten policy or practice, any single behavior or action foward an inmate/resident by staff or
other inmates, or any condztzcn or mcudent within the depaﬁment ar msietuilon which persenaiﬁy

: _affects the: mmat&fressdeni s .

C o Reascnabie Susatcmn - A SUSD!CIGR wh;ch is based upon‘ documentable articutab e facts
"~ which, {egather with the. emglayee s knowiadge and expenence iead him/her to believe: thatan
unauthor‘szed situation or violation of rules exists.

D. Reprisal - any action or threat of action against anyone for the good faith use of or good faith
participation in the grievance procedure.
POLICY:

it is the policy of CCA to encourage informal resolution of complaints at the lowest possible level since
grievances should be, whenever possible, resolved through direct conlact with staff responsible for the
parficular problem area and with two-way communication encouraged between staff and
inmatesfresidents.

However, all inmates/residents shall have access to formal grievance procedures any time the informal
process has not provided successful resolution of the complaint.

inmates/residents shall not be subject to refaliation, reprisal, harassment, or discipline for use or
participation in the grievance procedure. Any allegations of this nature will be thoroughly investigated
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by the Warden/Administrator and reviewed by the Vice President, Facility Operations and Vice
President, Legai Affairs.

14-5.5 PROCEDURES:

A,

S ‘i "State an' Fed aiﬁcourt decuscai iy

iNFORMAi_ RESOLUTIONS

mmates!res:dents are encouraged to resolve questions, disputes and complaints through
informal communication with correctional staff or utilization of inmate information request
forms.

AT THIS FACiLi‘{Y THESE FORMS ARE ENTITLED:
h&me

GRiEVABLE MATTERS

The f_aitc:wmg matters are grievab. le by inmates/residents:

1. _ Applfcahon ef poilcaes ruies ané pmcedures

N 2 i inﬁavgduai staff and mmateires;dent act:ons mctuding any demai of access of the:

L _-_gr;evance procadure

80 Reprisals against - mmates!resrdents for filing an appeal under the !nmate/Reszdent

A -Graevance Pmc:edures
The loss of property ieg:t:mateiy possessed by an inmatefresident; and

Any ‘other matter relating to’ the conditions of care and supervision within the authority
of CCA, excepi as noted beiow

NON- GR&EVABLE MATTERS

The foiiowmg maﬂers are nat gnevabfe by inmates/residents through these grievance
procedures ;

3. Finat-décisisns on grieva-nceS' or
4

. Contractmg agﬁncy A{BOP,. INS . state: depaﬁment of correct;ons etc) policies,
L -prccaﬁums d&c{szons Gf mattezs ' ¥ e Lo

i .'_GREEVANCE AVAiLABLE REGARDLESS GF CLASS&FICAT#GN

CAn mmatefres:ciem conf‘ ned to ﬁus fac;laty can invoke the gnevance procedure regardiass of

dlsmpiinary classification, or other administrative decision to which the inmate/resident. may be
subject.

NO GRIEVANCES TO BE SUBMiTF&Q ‘ON BEHALF OF ANOTHER

thie an mmatefmmd&nt may not submit a grievance on behalf of another inmate/resident,
assistance from 2 staff member or inmate/resident may be provided when necessary to
communicate the problem on the grievance form.

FACILITY GRIEVANCE OFFICER

The Warden/Administrator is to designate an individual or individuals as Facility Grievance
Officer(s) whose responsibilities will include overall coordination of the grievance procedure,
investigation of grievances and preparation of written decisions on the grievance matter. This
individual will be responsible for carrying out the duties outlined herein,

TIME GUIDELINES

Proprietary Information - Not for Distribution - Copyrighted
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1. The total time for the grievance process will be no more than ninety (90) days from
filing to a final appeal decision, uniess unusual circumstances are present.

a. The inmatefresident must file the grievance within seven (7) days of the
alleged incident.

The time for filing may begin from the date the problem or incident became
known to the inmatefresident if the problem or incident was such that the
inmatefresident did not or could not have known of it on the date of
accurrence.

h, The Facility Grievance Officer shall, within fifteen (15) days of receipt of an
inmatefresident grievance, conduct an investigation of the grievance and
render a decision.

. The inmatefresident is to submit any appeal to the Warden/Administrator or

‘ designee within five (5) days of receiving the decision from the Grsevance
Officer. .

d. The Wardenmdminist_rator will render a written decision on the grievahce

appeal within fifteen (15) days of receipt from the inmate/resident,
e. AT THIS mc'u,-r-rv ADDITIONAL PROCEDURES ARE:

if ctrcumstances dictate, the Warden may extend the investigation by
written notification to the grievant,

2. Upon notice to the grievant, the time limitations provided at any stage of this procedure
may be extended to allow for 2 more complete investigation of the claims contained in
the grievance. Justification for the extension must be provided in writing on the
inmate/Resident Grievence Form.

3. At all stages of the grievance process, upon receipt of the grievance, the grievance will
_ be. date stamped
H: EMERGENCY GR%EVANCE PROCEDURE

1. if the sub;ect mat'{er of the gnevance is such that compliance with the reguEar time

guidelines would subject the inmatefresident to risk of personal injury, the
inmate/resident/student may detail the basis for a need of immediate response and
ask:that the grievance be considered an emergency grievance.

2. if the Facility Grievance Officer, after reviewing the basis for the grievance being
designated an emergency, determines that an emergency does exist, action shall be
taken to resolve the grievance within twenty-four {24) hours of receipt of the grievance.

3. After the initiai action, the Facility Grievance Officer will prepare and give to the
inmate/resident, within seventy-two (72) hours of receipt of the grievance, a written
decision.

4. If the inmate/resident appeals the decision, the Warden/Administrator or designee will
respond with a written decision within five (5) days.

. GRIEVANCE REMEDIES

The grievance procedure is to afford the grievant a meaningful remedy. Remedies include the

following:

1. Replacement - Restoration of property by substituting a similar or like item. This will

normatly be ordered before monetary reimbursement is given;

2. Reimbursement - Money will be given for items lost or destroyed. The value to be
reimbursed wifl be determined by the Warden/Administrator.

Proprietary Information - Not for Distribution - Copyrighted
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3 Change of procedures or practices;
4. Corfecﬁon of records; or
5. Gther remedaes as appropraate
4. FILING THEE GREEVANCE
1. tn . filing a grievance, the mmateiresadent must complete the lnmateiRessdent

Grigvance Form (i‘-”orm 14-5A) and place it in the Grievance Mail Box, or, if a
Gnevaﬂce Mali Box i is nai used forward it to the Facslsty Grievance Officer.

The: Gﬂevance Mail: Eexas shai be checked daily, except for weekends and hohdavs
by .the ‘Facility Grievance Officer. f a mailbox is not used, grievances are to be
forwarded daily tothe Facﬁity Grievance Officer. :

AT THIS FAC!LITY THE PROCEDURE }"OR FORWARB?NG THE GR!EVANGE TD
THE GR&EVANCE OFFKCER 1S AS FOLLOWS '

'_The anmate 15 reg,j},’ d te_; place the lnmate Grlevance ferm in the ma:ibcx

L appraprlate. wﬂi forwa'rd the. "nevance to. the mmates counselor who wal!
. attempt to resolve the grievance informally by discussion of the problem with
- the inmate, abtammg.imfarmatmn from other ‘staff ‘members, clarification of
pchc;es and procedures, and other actions. xieemed appropriate. If resolut:on is
accom 'ilshed : the ceunseior and. the mmate sign the- Grievance form.

2. Gﬂevances are consadared specsal correspondence Sea led Iettars will not be- opened
for inspection: if the letter is labeled "Grievance” and addressed to the Facility
Grievance Officer unless there'is reasonable suspicion fo believe the sealed envelope.
contains contraband. If reasonable. suspicion exists, the envelope may be opened,
.aﬂer obtaming the. WardeniAdmmrstraior oF desa nees apprmfal and mspected for

' "deaniy : SR s

s a-.gﬁevance ;s suhmeﬁed for revie and .the grlevant-as reieasad fmm custody,' effe’r’is-
to resolve the grievance will normally terminate. If the grievant wishes to pursue
grievance resolution, as in properiy fosses, it is the grievant's responsibifity to nofify the
Facility Grievance: Gﬁ'“ cer Qf ihat mtantaon and tc provzde an address and. any other

: ';sertment tnfarmatm_ S : - '

Ko FAC!L!TY GRSEVANCE OFFZCER'S REV*EW R S

1. ’ Upon recespt E}f the gr:evance, the f-'acsi;ty Gnevance Oﬁ”"cer will assign a number to
the grievance arzd mamtam a permanent grievance log.

2, The Facility Gnevance Officer shall conduct an investigation into the issue of the
grievance, render a written decision on the Report and Decision portion of the
inmatefRessdent Grievance Form, and forward a copy to the inmatefresident.

3. When a.gnevance decisien spec;ﬁes that an action is to be taken, it will include a date
for completing the action.
4. In cases where the ‘Facility Grievance Officer has resolved the matter to the

inmate/resident's’ satisfaction, she/he will so note and have the inmatefresident sign
the report in the space provided.

L. APPEAL

1. Barring extraordinary circumstances, a grievance shall be considered settled if the
decision at any step is not appealed by the inmatefresident within the given time limit.
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2. Grievances which are prematurely appealed to the Warden/Administrator or designee
will be returned without review.

3 If an inmate/resident is not satisfied with the decision of the Facility Grievance Officer,
the inmatefresident may appeal to the Warden/Administrator or designee by
completing the Request for Warden/Administrator Review portion of the grievance
form and submitting this form to the Warden/Administrator.

4, The Warden/Administrator or designee will review the issue of the grievance and the
decision to determine if the grievance has been appropriately addressed. The
Warden/Administrator can obtain and review any information necessary to render a
decision as to the appeal.

5. A copy of the completed grievance form will be returned to the Facility Grievance
Officer who will forward a copy to the inmate/resident.

6. AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:
None. -
M. -RECORDS

1. -Records regardeng the filing and despcsztron of  grievances shall be coiiected and
" maintained sysiematacally by the Facility Grievance Officer through either hard copy or
computerized form. The record shall include a log showing the following:

grievance number;
date of receipt;
name of grievant;

subject of grievance;

disposition date;

M e a0 T op

-_.'_i:mef descrapitan of the disposat:on and
g, appeal results, if any." '
This log shall be forwarded to the Vice President, Legal Affairs on a monthly basis.

2. Record Retention. Records wil be retained according to CCA Corporate and Facmty
' Poizcy 1- 15 :
3. Record Location. No copies of grievances shall be plaoed in an inmatefresident's file,

except as requested in writing by the inmate/resident filing the grievance.

4, Confidentatity, Records regarding the participation of an individual in the grievance
procedures shall not be available to employees or inmates/residents, except for
clerical processing of records by CCA. Employees participating in the disposition of a
grievance shall have access to records essential to the resolution of the grievance.

N. DISTRIBUTION AND TRAINING

A copy of this Policy and Procedure will be provided to each staff member currently employed
and will be readily available for each inmatefresident currently housed at the facility. All new
staff will receive a presentation on this Policy and Procedure during pre-service training. New
inmates/residents will be informed of the grievance procedure upon entry to the facility and a
copy will be posted in each entry area and other appropriate areas. If there is difficulty in
understanding the procedure, every effort shall be made to explain the policy and procedure on
an individual basis.

O. AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:
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14-5.6

14-8.7

14-5.8

14-5.9

1. Matters inappropriate to grigve include:

a. Appealing or see-i_(i_ng review of procedures or punishment imposed under
established discipiinary procedures. They must be appealed through the
disciplinary appea’i process. '

b, Gnevmg or aggealfng actions by aqencfes out51de W.T.D.F.

c. Anpeaimq or seekmtz reviews of classification procedures andfor decisions.
These must be appealed through t_he cigssif;ca_tson appeal process. This
includes administrative confinement/seqreqation hearing decisions.

d. Issues regarding sentence s'_tr-ucture.

e. lssﬂés on behalf bf--z’a-ndther person.

Seeking_monetary compensation for injuries or_property loss. Monetary
cfalms by inmates against employees of privately managed facilities will be _
f;led in accorciance with'CC CGA Pohcv 14-8

2. Abuse of the Griavance Pmcedure

a. Theinmate wuii not be germatted to submit more than one gnevance ansmq
'_{out of'the same or. ssmllar mmdent ' '

b. 'fhe mmate w:il nct be ;}ermltted to have more than one grievance penqu at
the first level of revuew

c. Inmates may not file qneva‘r;ces as a group.

Profanity insults, threats, and racial slurs will not be permitted in grievances
and may result in disciplinary action, Grievances containing such Ianguage
will be rejected unless the language is used as a quote and is perttnent fo the
issue bamq grieved.

- N :Grievances are not accepted that contam multlpie issues. Oniv one issue per
": qnevance suiym:tted wdl ba aacepfed ' T

3. Oraiv the' qnevance form itself will be comeé and retumed to the qnevant
Attachments that may have been submitted will not be copied unless_the
photocopying fee per page is paid by the quevant {No more than three attachment
Q___ges will be comed at the inmate’ s ex;::ense) '

4. Acopy of thus pohcv |s available in: the Law Library,

REVIEW:

A Grievance procedures shall be monitored by the Vice President, Legal Affairs through review
of records and computer printouts.

B. This policy will be reviewed at least annually by the Vice President, Legal Affairs

APPLICABILITY:

Al CCA facilities.

ATTACHMENTS:

1. Form 14-5A - Inmate/Resident Grievance Form

2. Other Forms for this facility are as foHom;s:

REFERENCES:

ACA Standards. The ACA Standards for this facility are:
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CHAPTER 15 : INMATE RULES AND DISCIPLINE
SUBJECT: OFFENSE AND PENALTY CODE - ADULT
SUPERSEDES: SEPTEMBER 1, 1938

EFF&C}'NE'DA‘{E: APRIL 1, 1992

#AC!LITY: WEST TENNESSEE DETENTION FACILITY

FACILITY SUPERSEDES: APRIL 1, 1992
FACHITY EFFECTIVE DATE: JANUARY 15,1999

APPROVED: SI{S?‘ZATHQE ON FILE
DAVID L. MYERS
PRESIDENT

APPROVED: SIGNATURE ON FILE
. LINDAG.COOPER
VICE PRESIDENT, LﬁGAL AFFAIRS

15-1.1 PURPOSE:

To ensure a safe and orderly facility environment.
15-1.2 AUTHORITY:

Corporate and Facility policy, state and federal law.
15-1.3 DEFINITIONS:

A _'__'Centracﬁnq Acsencv - The gevemmeniai entzty coatractmg wrth CCA for: the houssng of
e, ";-:nmaies B _ Lo .
B. Exira E}uty - For pre—tnaf detainees, extra duty is the assignment of sanitation tasks in one's

living area. If the pre-trial detainee agrees, the extra duty may be performed throughout the
entire. facrlxty For convtcted mmaies extra duty may be performed throughout the entire

- facility, - _ _ L
c Off@nse The v;oiatmn of a spaczfsc ruie resuitmg ina dssczpimary report.
B, F’enaiiy - The pumshment {o be imposed foiiowmg a disciplinary hearing. No anmate is:ito be

punished except after a finding of guilt by a Disciplinary Board or Hearing Officer and only
according to the penalty schedule set out herein. In addition to punishment by facility
authorities, inmates may also be prosecuted by state or federal court for criminal conduct
arising from an incident.

E. Rule - A written requirement as fo conduct governing the safe and orderly operation of a
facility. All rules governing the conduct of inmates.which coutd resuilt in disciplinary actions are
coniained in this policy.

15-1.4 POLICY:

. Any action or attempted action by an inmate which violates established CCA facility rules or
Contracting Agency rules and poses a threat to the safe and orderly operation of the facility wilt be
deait with through appropriate disciplinary action following the guidetines for offenses and penalties set
out herein or as required by the Contracting Agency.

Proprietary Information - Not for Distribution - Copyrighted
Property of Corrections Corporation of America




CCA CORPORATE AND FACILITY POLICY PAGE 20F 5 POLICY 151

Discipline will never be of a nature or administered in a way that will degrade or humiliate. The
following actions will never be used as a means of discipline or punishment:

- Corporal punishment;

- Phyéic;ai restraint;

- Psychological intimidation;
- Denial of regular meals;

- Denial of medical care;

. Denial of sufficient steep;

- Denial of sufficient exercise;

- Denial of legal assistance.
15-1.5 PROCEDURES: .
A _ j_NOT CE OF OFFENSES AND PENALTIES

A copy of affenses and panames will be gwen in.wriling, and expia:neci to each mmate upon

- ;admiss;on to-the fac;itty during an’ meniataen session. ‘Any changes in the rules will be
.commumcated to the. inmates in wntmg A copy of these offenses and penalties shall be
posted in conspicuous locations throughout the facility.

B. MINOR OFFENSES

1. DISORDERLY CONDUCT: Behavior such as loud tatking or yeiling, pushing, which
creates a disturbance and/or disrupts the orderly running of the facility.

2. FAILURE TO MAINTAIN PERSONAL HYGIENE: Not having a clean body and
clothes.

3. -POSSESS;ON OF GAMBLING PARAPHERNALIA: Having in one's control, items for
2 ;’-_}use in: oparaieng or ‘acting i anyfﬁgame 0f chance fnvolvmg beit;ng or' wageﬂng of

SR ;:goods or other. vaiuab!es S .

4. PRESENT N AN UNAUTHORiZED AREA Beeng i an area that is demgnated
through verbal, written or posted orders as "off limits” to a specific inmate or inmates in
generaf : -

5. SELF MUT?LATEON !nﬂectmg m;ury on one s seif ?or exampie cumng on one’s own
body or iattcomg o

6. SMOKING 1N RESTRECTED AREA OR AT A RESTRICTED TIME: Smoking of any

fortn in an area or at a time designated verbally or through written post orders as a no
smoking area.

7. UNEXCUSED ABSENCE FROM PLACE OF ASSIGNMENT: Being away without
authorization from an appropriate supervisor, from the piace of assignment such as
dorm, work area, recrealion area, infirmary, elc.

8. LINSANITARY AND DISORDERLY HOUSING CONDITIONS: Not keeping a clean,
neat living area. The area should be kept in a manner so that all possessions are
stored in &n organized manner in areas designated for such. The area should be free
from dirt and clutter.

9. USE OF VULGAR, ABUSIVE OR OBSCENE LANGUAGE: Use of words andfor
phrases that are vulgar, abusive or cbscene.

Proprietary Information - Not for Distribution - Copyrighted
Property of Corrections Corporation of America




CCA CORPORATE AND FACILITY POLICY PAGE3OF 5 POLICY 1541

C. MAJOR OFFENSES

1. ARGON: Starting or causing to be started a fire which could or does cause damage to
person(s) or property.

ASSAULT: An attack upon the body of another person. This includes rape.

ATTEMPT/CONSPIRACY: This is an offense for inmates who do not actually commit
the offense but participate in the following ways:

a. attempts to commit the offense;
b, solicit another or others to commit the offense;
C. conspires with another or others to commit the offense;
d. facilitate the action of another or others in committing the offense.
4. COUNTERFEITING, FORGERY OR UNAUTHORIZED REPRODUCTION:

caunterfe:tmg, forging or reproducing without approval any document, article,
identifi cattora money. security or official paper.

5. DEATH OF ANY PERSON Any act of which the end resuit is the death of any perscn
including anmates staff or. civilians.

6. DESTRUCTION, ALTERAT%ON OR DAMAGE TO PROPERTY: Destroying, changing
or hurting property of CCA or any other person.

7. DETAINING A PERSON AGAINST HIS WILL: Keeping & person in or removing from
an area without the agreement of the person who is being kept or removed. Example:
Taking of hostages.

8. ESCAPE: Leaving the grounds of an institution or from the custody of an employee
outside the facility without permission or failure to return from a furlough or pass.

g. FALURE TO FOLLOW VERBAL OR POSTED RULES AND/OR ORDERS: Not

following specific rules and/or orders which - have been designated for the clean, safe,

“orderly operation of . the: fac;iaty of which the inmates have been told of in. advarace
through posting or verbally by an employee of the facility or person who has charge of
the inmate at the time. This includes failure to follow the facility procedures for taking
count.

10. FIGHTING: Engaging in physical conflict with another person.

11. GAMBLING: Operating or acting in any game of chafice involving betting or waging of
goods or other valuables; or possess gambling paraphernalia.

12. HINDERING AN EMPLOYEE [N THE PERFORMANCE OF HIS DUTIES: Acting in
such a way to interrupt an employee during his work time such as causing delays,
giving faise nformation.

13 INSURRECTION: Participation or encouraging others to participate in unauthorized
activity such as rioting or a work stoppage.

14. POSSESSION OF CONTRABAND: Having in one's control any item which has not
been approved by the facility including weapons or any item which has been aitered for
use as a weapon, infoxicants, drug paraphernalia.

15. POSSESSION OF STOLEN PROPERTY: Having in one's control any item which has
been stolen from any other person.

16. REFUSAL TO SUBMIT TO A DRUG OR INTOXICANT TEST: Not giving a urine
sample for use in testing for drug usage or refusing to submit to a breathalyzer.

Proprietary Information - Not for Distribution - Copyrighted
Property of Corrections Corporation of America




CCA CORPORATE AND FACILITY POLICY PAGE4 OF 5 POLICY 1541

17. REFUSAL TO SUBMIT TO A SEARCH: To refuse to allow a search of your body,
belongings or living area when requested by a facility employee.

18. REFUSAL TO WORK: When a person refuses to perform an assigned job.

19. REPEATED VIOLATION OF MINOR RULES: Obtaining three or more minor rule
violations within 2 30 day period, said 30 day period starting from the date the first
minor rule violation occurs and ending on the 30th day after that date.

20. SEXUAL MISCONDUCT: This includes, but is not limited to, the following acts:

a. Taking part in sex act{s) where all parties agree to take part.
b. Exposing the genitals or buttocks to an employee or visitor,
C. Masturbation where an employee, visitor or other inmate can see the act.

21. THEFT: Unauthorized taking of something that belongs to someone eise.

22. THREATENING ANOTHER WITH HARM: Telling someone, through actions or
words, that harm wﬂi gome to him.

23. UNAUTHORiZEO RECE?PT OF ANY 3TEM OF VALUE: Receiving an item which has
any value thrgugh faise pretenses, threats or stealing.

24,  UNAUTHORIZED SALE., TRANSFER OR RECEIPT OF PROPERTY: Any
unauthorized sale or giving to another person or receipt from another persons any
belongings or praperty.

25, UNAUTHORIZED USE _OF DRUGS OR INTOXICANTS: Use of any drug or
intoxicants which has not heen prescribed or approved for the inmate to use.

26. UNAUTHORIZED USE OF MAIL OR TELEPHONE: Using the mall or telephone to
commit fraud, theft or against posted times and uses.

27. VIOLATION -OF ANY FEDERAL, STATE OR LOCAL LAW: Any act, though not
.specsﬂéally listed 'in _this policy, that would be either a felony or misdemeanor: under
federal taws or under the state laws. in wh:ch the inmate is housed will constttute a
major or minor violation.

D. PENALTIES
1. MINOR OFFENSES

The Disciplinary Board or Hearing Officer may impose up to two (2) of the below listed
penaities after a determination of guilt on a minor offense:

a. Reprimand, written or verbal;

b. Living area restriction for a maximum of 15 days,

c. Loss of one of the following privileges for a maximum of 30 days
- canteen

- special activities
- work program (where applicable)
d. Extra duty up to four {4} hours
2. MAJOR OFFENSES '

The Disciplinary Officer or Board may impose up to two (2) of the following penalties
for a major offense:

a. Any penalty which may be imposed for a minor offense;
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15-1.6
.1'-5‘1 7
.1-_5,“{._3

15-1.8

=

Extra duty up to eight (8) hours
Restitution
Cell or dorm restriction for a maximum of 15 days;

Loss of accumuiated good conduct time, where applicable;

"o a0

1-30 days: Dsscaptmary Segregataan per offense, a maximum of 60 days for afl
offenses arising from one.incident. Confinernent past 30 days requires review
and approval of the Faciity Administrator; (INS - May be confined in
Disciplinary Segregation of period up to 72 hours only).

g. Parole rescission or retardation, where applicable.
REVIEW: '

The Vice President, Legal Affairs and the Vice President, Facility Operations will review this pol :cy as
necessary, but no less than ance each year.

APPL!CABIL&T‘{ e

AH aciults housed :n CCA Fac:lmes unless the Contfactsng Agency requires chemse
ATTACHM&?@TS

None

REFERENCES:

ACA Standards. The ACA Standards are as follows:

34214 3-4215 3-4216 3-4218 3-4301 3-4268
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CHAPTER 15: INMATE RULES AND DISCIPLINE
SUBJECT: DISCIPLINARY PROCEDURES - ADULT
SIJPER_SEDES: NOVEMBER 15, 1983

EFFECTIVE DATE: NOVEMBER 7, 1998

?ACILETY: WEST -T.ENNESS&E DETENTION FACILITY

FACILITY SUPERSEDES:  NOVEMBER 7, 1998
FACILITY EFFECTIVE DATE: JANUARY 15, 1999

APPROVED: SIGNATURE 0& FILE

DAVID L MYERS
mesm&wr |

APPROVED:  SIGNATURE ON FILE

'.'L;N{}AG CO(}PER
VICE PRESIDENT, LEGAL AFFAIRS

15-2.1

15-2.2

15-2.3

PURPOSE;
To provide for 2 safe and orderly facility; that inmate/resident rule violations are responded to firmiy,
fairly and consistently; that due ‘process requirements are followed.

AUTHORITY:

!_"Paniav Real 471 US 491,105 S.Ct. 2768 (1985) __perantendentv Hill, 472 US 445,105 S.Ct. 2768
(1985), Baxter v. Palmigiano,

), 425:U8 308, 96 5:Ct. 1551 (1976); Woiff v. Mcﬁonnet 418 1S 639,94 -
SCt 2983 {1974); Mendoza v. Miller, 779 F.2d 1287 7th Cir. (1985) cert. denied.

DE?INfF!ONS

: _;stc&ghnay Board A three person paneE of which one member is:from a supervisory level pasmon

desngnated by the Wardeandmsmstramr o conduct hearings on rule v:aiataon(s} Each person has an
'equa vote in the guﬂ’e and penaity phase .

Dtscrgimagg Hearmg Offscar - A persorz from a supemsory ievet posmon des:gnated by the
Warden/Administrator to hear offenses, determine guilt or innocence and impose appropriate discipline
for rule violations, This person performs the same function{s) as a Disciplinary Board.

Disciplinary Report - A written report prepared by a staff member that alleges an infraction{s) of
mstztutmna% rules.

Another form, such as one required by a contracting agency, may be used if prior approval in writing is
obtained from the Vice President/Legal Affairs. Normally, such reports are prepared using Form 15-2A.

Due Process - A series of procedures which are be followed to verify that all rights are provided to the
inmatefresident prior to disciplinary action.

Investigation - A review of the basis for a Disciplinary Report to be conducted prior to issuance of the
report. The investigation report may include interviews with witnesses and review of documents {o
clarify any information on the report.
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15-2.4

15:2.6

Investigative Officer - A person or persons designated by the Warden/Administrator or designee to
conduct the investigation of the Disciplinary Report prior to disciplinary hearings.

Pre-Hearing Segregation/Detention - Placement of an inmate/resident in segregation pending a
disciplinary hearing when they constitute a threat to themselves or the facility security until such time as
a hearing can be held.

Rehearing - A second hearing of a Disciplinary Report by the Disciplinary Board or Hearing Officer at
their discretion or upon remand after an appeal. This hearing is conducted to correct procedural
errors, consider additional evidence, but in no event solely to increase punishment.

Segregation - Placement away from the general population. The area of placement may be a celi,
room or other controlied area to uphold the safety and security of the institution.

POLICY:

All alleged violations of CCA rules are to be dealt with through established policies and procedures to
verify that due process rights are afforded to the inmatefresident and that the penalty imposed will be

: faar Jmpamai ¥ gaven and appropraate forthe oﬁense

PRGCEDURES
A RESOLUTiON OF OFFENSES
1. .VE’RBAL ACTION

Should a staff member befieve an offense may properly be responded to by a
reprimand, warning, and/or counseling, they may so respond, in which case no
Disciplinary Report need be prepared. A counseling report of this action may be made
at the staff member's option. Such reports will be placed in the inmatefresident's file
and a copy will be given to the inmate/resident. The inmate/resident may prepare a
response to counseling reports, which will be placed with the report in the
inmateffesédent‘s file.

2. WRITIEN REPOR‘?

i f.ﬁ_ . _rma_ esofutaon af manor mcsdents 15 encouraged however should a staff member

“believe an offense cannot be handied by verbal communication, they may file a written
Disciplinary Report, using the appropriate form, with the appropriate supervisor of the
rank of Shift Supewisar or above

DiSCiPLiNARY REPORTS ARE TO BE FILED WITH:

The Shzft Su_pemsor
B. DISCIPLINARY REPORT; ,
1. The Disciplinary Report must be clear, concise and contain only the facts the reporting

employee has personally witnessed or otherwise verified, including a statement of how
such verification was made.

2. Reports will be made on Form 15-2A or one requested by the contracting agency that
has been approved by Vice President, Legal Affairs. These forms are to be kept in a
central location for issuance as needed.

THE DISCIPLINARY REPORT FORM USED 1S:
Form 15-2

THE FORMS ARE KEPT IN THE FOLLOWING LOCATION:
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The Chief of Security's office, disciplinary hearing office and the countroom

3. THE REPORT WILL INCLUDE THE FOLLOWING:
a. The specific rule(s} violated,
b A formal statement of the charge(s);
C. The date and time of the incident;
d The date and time the report was prepared and turned over to the designated
supervisor,
e. The names of any withesses;
Disposition of any physical evidence;
g. Any irnmediate action laken including use of force;
. Any unusuai mmate/ressdent behavaor and
i The re;)omng oiﬁcers sagnaiure
4. Upon compﬁei;on ofa Disc;phnary Report the person writing the report will forward itto

the appropriate supemsor forinvestigation.
REPORTS ARE TO BE FORWARDED TO THE FOLLOWING STAFF MEMBER:

His/Her immediate security supervisor.

C. PRE-HEARING SEGREGATION:

1. Foilowing issuance of a written Disciplinary Report, the inmatefresident is entitled to
remain in-their existing status until & disciplinary hearing is held unless they constitute
coa sufficient threat to: themseives or. ihe secuﬂty of the fac;iity to warrani ccnﬁnement

e prier to the hearang S S o . L
2. Pre-hearing segregatlon may be ordered only by staff wath the rank of Shift Supemsor
or above,
3 The time the inmatefresident is.to remain in pre-hearing segregation will be no longer

than is' necessary; fo- verzfy ‘thelr safety: or the security of the facility.  The
inmate/resident's pre-hearing detention status. will be reviewed by the Warden/Facility
Administrator or designee within 72 hours - of placement including weekends and
holidays. The reviewer is to consider the need for continued segregation. If the need
no longer exists, the inmate/resident is to be released back o general population
pending the hearing.

4, No inmatefresident is to be placed and detained in pre-hearing segregation unless a
Disciplinary Report is being prepared or and aclive investigation is being conducted to
determine appropriate disciplinary charges.

5. Any time spent in pre-hearing segregation may be credited against any subsequent
sentence imposed.

D. SUPERVISOR INVESTIGATION

The designated supervisor is to begin an investigation of the Disciplinary Report within 24
hours of the time the violation is reported. The investigafion will be completed without
unreasonable delay unless there are exceptional circumstances for delaying the investigation.
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Form 15-2C may be filled out to record the investigation of the report. The report is to

determine:
1. That all necessary information is contained in the report;
2. That the information is accurate. In determining whether the information is accurate,

the supervisor may question any witnesses and review any documents {o determine
the cause of the violation, staff and inmate/resident involvement, and any mitigating
factors; and

3. If necessary, assign the appropriate offense to the violation per CCA Policy 15-1 or a
penalty list required by the contracting agency.
4, AT THIS FACILITY, ADDITIONAL PROCEDURES ARE AS FOLLOWS:
None.
= NOTICE OF THE OFFENSE AND RIGHTS .
1. Following feviéw 6f a Disciplinary Report by the designated supervisor, a staff. 'pér's'm

will provide notice of the offense by delivering the report to the mmateiresadent no iess
than 24 hours prior to the- d;scap&nary hearing.

THE STAFF TO DELIVER THE REPORT IS:
Whomever is designated by his/her supervisor.

ADDITIONAL PROCEDURES AT THIS FACILITY ARE AS FOLLOWS:

None.
-2 MiNOR DFFE?\ESE _ . _
: if the stc;pimary Report is for @ minor oﬁense the inmatefresident waﬂ be adwsed of '
the following:
a. The contents of the Disciplinary Report; _
b. The opportunity to make a statement and present documentary ev;dence
including written statements from others; and.
c. The opportunity to have an interpreter present, if the hearing is in a+ anguage
the accused inmatefresident does not understand.
3. MAJOR OFFENSE '
if the Disciptinary Report is for a major offense, the inmate/resident will be advised of
the following:
a. The contents of the Disciplinary Report;
b. The opportunity fo be present during all phases of the hearing, except
deliberation, unless behavior is unruly so as to prevent attendance;
c. The opportunity to be represented by a designated staff member, if
determined to be necessary by the Disciplinary Board/Hearing Officer;
d. The opportunity to have an interpreter present, if the hearing is in a language

the accused inmate/resident does not understand;
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e. The opportunity to make a statement and present documentary evidence,
including writien statements from others;

f. The opportunity to call witnesses on their behalf, unless doing s0 would be
irelevant, redundant and unduly hazardous to facility safety or would
endanger the physical safety of any individual, the reasons for denial are to be
stated in'writing. Form 15-2D may be used to document a watness statement;

and
g. The right to waive a hearing and plead guilty to the charge(s).
4, The appropriate spaces on the Disciplinary Report will be completed documenting the

accused inmatefresident's choice or preference as to the above rights.

5. The person deiivefin_g the report will sign it and indicate the date and time the report
was given to the inmatefresident.

6. The inmate/resident will be prowded with a copy of the report at the conclusion of the
ci:scspimary heanng

E. DiSClPLiNARY BOARD OR HEARENG OFFiGER

1. The: facai:ty may choose to have a three (3) member D;sczpilnaqf Board, a smgle
Heaﬁng Officer, ora combmatlon to conduci Qisc;plmary hear;ngs

THIS FACiLiTY WILE.. USE THE FGLLOWiNG STAFF MENEBER(S) FOR
DISCIPLINARY HEARINGS:

A hearing officer. {Assistant Shift Supervisor or above). The two additional staff
members utilized must have had no direct involvement in the offense being
heard {major hearmgs only).

2. SELECTION OF THE BOARD OR HEARING OFFICER

'a_.--:'_-._-_:j?he Biscaplmary ‘Board or Hearmg @fﬁcer will be des;gnated by the
e Warden/Administrator and wsii)e impartial and fairo ;

b. if a Disciplinary Board is utai;zed one member from a supervisory position who
is designated by ‘the Warden/Administrator will be the Chairperson. - The
Chairperson will act as a coordznatar of the hearing and will have one vote in
the proceedmgs _ SR :

C. if.a Hearmg Off cer is utai:zecf ‘that person will be from a supemsory poszt;on
who is desxgnated by the Warden/Admmﬁsirator

d. Any staff will be dlsquatrfeed in every case in which they have fil eci the
-complaint, particzpaied or witnessed the incident; investigated the incident; is
the person in charge of any subsequent review of the decision; or has any
personal interest in the outcome.

3 DUTIES OF THE BOARD OR HEARING OFFICER
a. Conduct hearing of all Disciplinary Reports when the inmate/resident invoived
does not waive their right to a hearing before the Disciplinary Board or Hearing
Officer;
b. Designate appropriate henaity for the offense which the inmate/resident s
found guiity;
c. Make recommendations as to referrals for prosecution;
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d. Periodically review and make written recommendations, when appropriate, as
to the effectiveness and efficiency of the disciplinary process, including the
appropriateness of offenses and penalties contained in CCA Policy 15-1; and

e. Prepare a written report of its activities and keep said record according to the
retention periods outiined in CCA Corporate and Facility Policy 1-15.

G. STAFF REPRESENTATION OF AN INMATE/RESIDENT:
1. APPOINTMENT OF STAFF REPRESENTATIVE

A staff representative will be appointed when it is apparent that an inmatefresident is
not capable of collecting and presenting evidence effectively on their own behalfl. The
Disciplinary BoardfHearing Officer will consider the following factors in deciding to
appoint a staff representative:

a. Literacy level of the inmatefresident,
b. _Cﬁmplexsty of the issues combined with the inmatefresident's overaﬂ
-_-:mte 1gence and mentallemotional status; :
c.. Location of the' mmaie!feswdent {segregatson may prevent 1he accused from
S gathermg mformat;on fora defeﬂse) and
d. Ab;iaty of the mmatefre&dent to speak English or Spanish (if Spanish caﬂ noi
be used by the hear;ng officer).
2. SELECTION OF STAFF REPRESENTATIVE
a. The Warden/Administrator may choose to have an approved list of staff

representatives from which the inmatefresident may choose or can allow all
employees to represent inmates/residents after the Disciplinary Board/Hearing
Officer makes the delermination that a staff representative needs 10 be
appomted

Lobeoo - Staff members selected for- . duties -as . counsel for ;nmatesfrasmems at
R --.-_,:ﬁﬁasc;pimary Board heanngs are to be gran%ed ‘sufficient’ time 10, meet with
inmatesfresidents before the hearing, gather evidence and question witnesses

and to represent the inmatefresident at the hearing.

c. Staff members are to be selected for such traits as good ;udgmeni and &
- -_genume miefest in the assxgnment

d. THE. FQLLOW%NG STAFF  POSITIONS  MAY REPRESENT
.i%iMA'i‘ESIRESiBENTS

Keep anv siaﬁ member not related to the disciplinary offenses_and has demonstrated
good iudament in the performance or hisfher daily duties.,

3. ACTIVITIES OF STAFF REPRESENTATIVE:
THE STAFF REPRESENTATIVE MAY, IF NECESSARY, ASSIST AS FOLLOWS:
a. Confer with the accused prior to the hearing.
b. Quaestion witnesses for the accused during hearing.
c. Review written statements of charges and investigation.
d. Clarify position of the accused.
e, Make statements and present documentiary evidence.
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f. Aid the accused in presenting a defense or offer any explanation of the
defense,
g. Excuse themselves, along with the accused, from the deliberation phase.
H. DISCIPLINARY HEARING
1. TIME

The disciplinary hearing will be held as soon as practicable but no later than seven
days, excluding weekends and holidays, after the alleged violation.

AT THIS FACILITY, THE TIME GUIDELINES ARE AS FOLLOWS:

Same as above.

2. POSTPONEMENT OR CONTINUANCE

Postponement or continuance of the disciplinary hearing for a reasonable period may
be granted for good cause. “Hearing postponement or continuance may be granted for
such cause as preparation of a defense, illness or unavailability of an mmatefreszdent
further investigation of factual matters relevant to the hearing, or pending criminal
court prosecution. - Delaying a heanng is also justifiable on the basis. of factual
recording of an inmatefresident's unacceptable behavior during the hearing process or
the inmatefresident's refusal to participate in a reasonable manner. Any delays
beyond this time will be justified and documented in writing on the Disciplinary Report
by the Disciplinary Board or Hearing Officer.

3. NOTICE

a. Notice of the hearing is to be provided in writing to the inmate/resident at least
24 hours prior to the hearing. The inmate/resident may agree, in writing, to a
hearing with less than 24 hours notice.

b, THE FOLLOW(NG STAFE: POSITIONS WILL BE RESPONS!B%.E FOR
e "::NOTiFﬁNG iNMATEiRESIDENTS OF THE CHARGES

Any staff member authorized to do so by the Shift Supervisor or above and

who had no direct involvement in the case to be heard.

c. These personé will fui_!y inform inmatefresidehts of the nature of the waiver of
the 24 hour notice and the results of such s waiver. Inmate/residents ‘will be
alfowed to make a voluntary choice, free from coercion, as to the waiver.

4. HEARING ON A MINOR OFFENSE

a. The inmate/resident will be present at all phases of the hearing, unless
excluded for reasons of facility security; such reason will be stated in writing.

b, The inmatefresident will be allowed to make a statement and present any
reasonable evidence, including written statements from others, in their behalf.

c. At the conclusion of the hearing, the Board Chairperson/Hearing Officer will
complete the Disciplinary Report, indicate the finding and, if found guilty:

i The sentence imposed:
il The date and time of hearing;
i, The signature of the Disciplinary Board/Hearing Officer.
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The Disciplinary BoardiHearing Officer will allow any other evidence that may
aid in their decision.

Unless the Disciplinary Board/Hearing Officer feels additional oral testimony is
necessary, their decision may be based on the Disciplinary Report, the
statements of the inmatefresident, and any other relevant written information
presented at the hearing.

A copy of this record will be given to the inmatefresident at the conclusion of
the hearing.

The penalty imposed is to be taken from the penalty list set forth in CCA Policy
15-1 or from a penalty list required by the contracting agency.

The compieie_ Dtscsphnary Report will then be forwarded to the Shift
Supervisor, Warden/Administrator or appropriate designee for review.

FORWARD THE REPORT TO:.

_Th-a' 'Wa.rd-e'n _ﬁr hls :ie:sig" nee.

HEAR]NG ON A MAJOR OFFENSE

a.

The mmatelresxdent waii be pfesent durmg all phases of the hearing except the
deliberations phase uniess they waive this right or because their unruly
hehavior does not permit attendance.

if the inmatefresident is not in attendance at the hearing and has not plead
guilty, the absence may be used against them in the proceedings. However,
the absence alone cannot be used as the only evidence of guilt.

The inmatefresident waii receive copies of any written information which may
be ccnsndered excepi whera dasciosure of such enfc:rmaison wouid be umjuiy

Gt 'E reasnns fer ncnﬁssstesur& wxii be stated i writ;ng n aﬂ cases

E 'whef wraﬁe:w mformaﬁon s not’ dlsciosed its contents will be summanzed for

the - inmate/resident to the extent this may be done without creating a
sabstanitai risk to facility or personai safety.

The enmatekes:ﬁem wdl have an opportumty to make a statement and 1o

' present dcﬁumentary evsdence if criminal charges are pending concerning

the auh;ect of the. haaﬁng, the inmatefresident will be informed of their right to
remain szlent during the disciplinary proceedings and that anything they say
during the course of the discipiinary hearing may be used against them in any
subsequent criminal proceedings and that their silence may be used against
them in these proceedings. However, this silence alone cannot be used as
the only evidence of guilt.

The inmate/resident will have the opportunity to call witnesses on their behalf,
untess doing so would be irrelevant, redundant or unduly hazardous to facility
safety or would endanger the physical safety of the individual; such reasons
for denial are to be stated in writing.

Any time during the hearing, the Disciplinary Board or Hearing Officer on their
own, or at the request of the inmatefresident, may order an investigation into
the incident and contintie the hearing to a fulire time.

CONFIDENTIAL INFORMANTS

Proprietary Information - Not For Distribution - Copyrighted

Property of Corrections Corporation of America



CCA CORPORATE AND FACILITY POLICY PAGE 9 OF 11 POLICY 15-2

An inmate/resident may be found guilty of a disciplinary infraction on the basis of
refiable information from a source whose identity is not disclosed to the
inmatefresident at the hearing. Such information may be presented al the hearmg
orally or in writing and:

a. The details of any information from an anonymous source are to be shared
with the inmatefresident at the hearing to the extent that this may be done
without creating a substantial risk to the safety of the informant;

b. When information from an anonymous source is considered, the name Qf the
source and all details of such information will be given fo the Beard/Off‘ icer out
of the presence of the inmate/resident; .

c. The Board/Officer will make a determination as to the reliability - of'ihe
anonymous source by determining proven reliability in specific past mstances
or lndependertt corroboration on specific material points; and

d. In.all cases in which information from an anonymous source is. consadered 8
corifidential recard will be- mamiaaned which indicates the details of such
information and, if possible, the: 3dentlty of the informant and the degree of.
familiarity with- the informant's retiability. Such records will be available only to’
the WardenlAdm;mstraior Vice President, Legal Affairs and Vzce F‘resident
Operatmﬂs ' pER

7. WRITTEN REPORT

At the conclusion of the hearing, a written report will be prepared and given to the
inmate/resident which will include:

a. The decision;

b. The sentence imposed and the reason for imposing the particular sentence;

. A summary of the ewdence u;mn which the decision and sentence was hased;
S Atist of ali wztnesses _' ' RS

e "'.-The date and time of the heanng, and

f. The signature of all Board Members or Hearing Officer.

8. The Disciplinary Board/Hearing Officer's decision is based solely on information
-obtained -in the’ hearmg process, including staff reports the statements of the
mmaieires:dent charged and- ev&dence derived from witnesses and documents

g PSYCH?ATR%C ILLNESS

If the mmate/ressdent has been diagnosed as having a psychiatric illness, the
Warden/Administrator and the responsible physician or their designee wili be
consulted prior to the disciplinary measures recommended by the Hearing Officer or
Disciplinary Board being taken. ' '

10. RECORD

A record of all disciplinary hearings will be kept and retained pursuant to CCA
Corporate and Facility policy 1-15. Form 15.28 or a similar form approved by the Vice
President, Legal Affairs will be used fo keep this record.

11. REVIEW

A copy of all Disciplinary Reports wili be forwarded to the Warden/Administrator or
designee at the conclusion of the hearing for review as to conformity with policy.

I APPEAL
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